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ABSTRACT 

The Continuing Education Unit (CEU) is a means of 
recording and accounting non-credit programs and activities which are 
professional in nature* Seven criteria have been established to 
assure the professionalism and quality of instruction. The criteria 
concern the need^ objectives^ and rationale of the activity; the 
course planning and organization, the course sponsorship; the 
provision for participant registration; and the establishment of 
evaluation procedures and CEU criteria prior to the beginning of the 
activity. Five general uses of the CEU are recognized as appropriate; 
it can also serve several significant roles within the educational 
institution in relation to other types of credits, educational 
budgeting, and additional areas. Specific academic uses for tho CEU 
may be developed, but none of the uses should be applied in 
retrospect for evaluation or measurement. Utilization of the CEU 
criteria holds several advantages for the student, business, 
industry, professional organizations, and educational institutions. 
(Author/AG) 
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Tho Conlinuinci Educotion Unit {CFU) is n moans -^f r 
and accourlinn non-credit progr iin? arui lotivitu-:. whici 
sional in naturo, A National Tar.k Force (^:yvl,?top^^i iho C . 
of moasurof involving "10 contact Uoinr. of |)artir(palicr 
ganizcd continuing education adult or oxionsron oxpcrior. , 
responsible sponsorship, capable direction, and qualified irioi. ( • i 

In order to assure tho profe /isonalibrn and quality of ir' i:ur;io v 
the following criteria must bo uti^i/^od before Individual C t-U: .are 
awarded: (Taken from Standard Nino, College Delegate Ab^oaVoiy of 
the Southern Association of CothKio^ and Schools) 

1. Tho non*credit activity \^ planned in rosponsc to an a$ser>f,rnent 
of educational need for a soccific targot population 
There Is a statement of objective > .ir d rationalo. 
Content is selected atui is oroani^^cd in a sequori ^ rn;Mr;or. 
There is evidence of [nr-planning wliich should in opoor* 
tunity for input by a ropre:^i.nlalive of the target *^rcM > to bo 
served, the faculty arc;fi having content expertise, ci\c\ continu- 
ing education personnol. 

Tho activity is of an inrjinictjonal nature and Is sponooicd or 
approved by an acodcmic o; admlnislrativi: unit of the Institu- 
tion best quafifiod to affect Ihe quality of tiiO program content 
and to approve tho resource personnel utiti/od. 
There Is a provision for rcgistralion for individual participants 
and to provide data for inslituiional reporting. 
7. Appropriate evaluation procecijro<; are utilized and criteria are 
established for awarding CEU s u> individual students prior to 
the beginning of tho activity. Thi - .•■»'.y r loiudo the evaluation of 
student performance^ instrucitona procedures, and course 
effectiveness. 

The use of the CEU in Region V isn*t new; however/ it is unique 
with only a few institutions taking advantage of this sysim to '^how 
their Institution's total commitment in serving the communiiy 

(More Information on the CEU is included in this issue.) 
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General Use of the CEU 

Willi Iho inclusion of Iho CuU as 
a pari of Standard Nino, tho fol- 
lowing uses of tl\o ecu aro recog- 
nized: 

1. An Institution offering non- 
credit Instructional programs 
and activities Is required to 
implcmonl tlio CEU as a uni- 
form syslen) of measurement 
for rocognillon of an individ- 
ual studcnt*s participation and 
lor institutional accounting. 

2. Tho institution will need to 
oslabilsh a transcript typo of 
record-keeping procedure for 
recording Individual CEU non- 
credit activities. 

3. Appropriate administrative 
procedures must be devel- 
oped within the insiilution for 
tho awarding of the CEU, The 
suggested procedures and 
criteria Included In the hand- 
book will servo as a guide- 
line for the use of the CEU. 

4. The number of CEU*s to be 
awarded for each course or 
program should be deter- 
mined in advance through the 
regular channels of the ad- 
ministrative unit responsible 
for special activities in co- 
operation with the appro- 
priate deans and departments 
of the institution. The CEU 
may be awarded and record- 
ed in decimal fractions. 

6. The CEU is a flexible unit of 
measure for non-credit activi* 
ties and may be used to 
record an individual's partici- 
pation in formal classes, 
courses, programs, and in- 
formal or non-traditional 
modes of non-credit educa- 
tion including various forms 
independent study. 

CEU Within the Institution 

The Continuing Education Unit 
can serve several significant roles 
within the educational institution/ 
Some of these are: 

1. effective Internal coordination 
and accounting (records) of 
ail non-credit classes, 
courses, and programs. 

2. Provision of a realistic ba^e 
for budgetary and funding 
formui^JS (or non-credit edu- 
cational nctivltlos. ^ 

3, Provide a base for tho meas- 
ure 6t faculty and staff par- 
tlclpMion In nbn-credit edu^ 
caiional activities — both adv 
mlftl^trative ahd teaching 
loads/ 

4, Serve as a reliable measure 
6f resource utilization, such 
as space and equipment (or 
non-credit activities. 



5. Can be combined with rec- 
ords of credit acllvitios to 
give an accurate analysis of 
the total educalional profjram 
of an instituion in fulfilling 
Us slated role and purpose. 

Academic Uses of tho CKU 

With a uniform use of the CEU 
by academic institutions, business 
and industry, and professional or- 
ga'nieations, an institution may de- 
velop academic uses for the CEU, 
such as, 

(1) Evaluation of employer or or- 
ganization - developed non - credit 
learning experiences; 

(2) Evaluation and measurement 
of non-credit learning experiences 
v/hich may be accepted in lieu of 
academic credit programs toward 
a degree. (In such a case, an insti- 
tution will need to develop evalua- 
tion procedures and/or utilize 
examinations such as CLEP for 
acceptance of the CEU In an aca- 
demic degree program.) 

(3) Serve as a moans of evaluat- 
ing prior non-credit and educational 
experiences (CEU) for advanced 
placement in a degree certificate 
program. 

Retroactive Uses of 
the CEU 

The Continuing Education Unit 
should not be awardnd or u?ied in 
retrospect for evaliialion and meas- 
urement of non-credit educalional 
activities conducted prior to the 
adoption of the unit for use by the 
respective educalional Institution, 
business, or professional group. 
Tho value and Integrity of the unit 
can only be assured if it has been 
awarded in accordance with ttie 
criteria and guidelines set forth in 
the handbook. 

Business, Industry, and 
Organizational Use of CEU 

utilization of the CEU cri- 
teria in the development of em- 
ployer and professionally based 
programs, the following benefits 
may be expected: 

1/ The individual student will 
have reasonable Assurance of 
receiving an educational pro- 
gram of consistent quality in 
the non-credit areas of 
classes and courses. 
2. The dovoiopmont of a single 
record of hon*credlt activities 
for the individual student will 
be possible. 
3/ coordination of and cooperar 
tloh in non-credit educational 
programs will be possible 
among buslhess and Industry, 
professional organizations, 
and educational Institutions. 



